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1.0 PURPOSE 

To communicate NIPSCO’s Substation Entry Policy, expectations and standards for all NiSource/ 

NIPSCO employees, contractors, and visitors.  

   

2.0 SCOPE 

NiSource/NIPSCO owned or operated substation facilities (including customer owned). 

3.0 SAFETY RULES 

3.1 Any employee or contractor SHALL be trained and qualified in substation entry PRIOR TO entering 

substation unless accompanied by a qualified escort.  All non-employees will be issued a Substation 

Entry Card and are required to display the card at all times while in the Substation.  

3.1.1 Employees or contractors trained and qualified in substation entry SHALL be required to 

complete annual training. 

3.2 All substation gates SHALL be closed and locked behind those entering and exiting the substation 

unless there is an attendant stationed at the gate.  

3.2.1 Small substations that have been identified on the gate exception list are not required to 

be locked when personnel are inside the fenced area, however the gate must remain closed 

at all times.  

3.3 All entrants SHALL wear required PPE including a hard hat, safety glasses with side protection, and 

appropriate footwear while inside substation gates. See NIPSCO Safety Footwear Policy 

3.4 All entrants SHALL wear ARC Rated Class 2, minimum 8 cal outer clothing at all times while inside 

energized substation gates.  All undergarments SHALL be 100% natural fiber or ARC Rated. 

3.5 The following EXCEPTIONS to ARC Rated clothing shall apply: 

3.5.1 Escorted, non-company delivery personnel 

3.5.2 Emergency medical first responders 

3.5.3 Those entrants wearing Tyvek suits while working inside of de-energized large 

transformers, large breakers or similar equipment 

3.5.4 If work is to be performed greater than 15’ from any equipment that is energized at or 

above 480 volts, an ARC Rated Clothing Free Zone can be established as long as the 

following three conditions are satisfied: 

3.5.4.1 The de-energized work zone must be clearly barricaded and signage applied at 

the entrance / exit of the de-energized barricaded work zone stating that ARC 

Rated clothing is required outside of the de-energized barricaded work zone. 

3.5.4.2 The supervisor and working foreman are in agreement with the boundaries. 

3.5.4.3 The ARC Rated clothing exception area must be clearly documented on the pre-

job briefing form. 

3.5.4.4 Relay Houses can be deemed as an exception by placing a sign on the inside of 

the door stating that ARC Rated clothing is required upon exiting that building, 

and having it documented on the pre job briefing form. 

3.5.4.4.1 No exceptions will be made in any cases when work will be 

performed on energized equipment if the use of low or high voltage 

gloves is required. 

3.6 Materials SHALL be handled in a manner that the material does not break Minimum Approach 

Distance. 

 

4.0 ESCORT (A person trained in NIPSCO Substation Entry) 
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4.1 Escorts SHALL remain with non-qualified entrants at all times. 

4.2 Escorts SHALL be responsible for ensuring the safety and compliance to the Substation Entry Policy 

of non-qualified entrants 

 

5.0      OTHER REQUIREMENTS 

5.1 All entrants SHALL sign the entry log indicating the time entered and the purpose for being on site. 

5.2 Upon entering an attended substation, each entrant, other than employees regularly working in the 

station, shall report his or her presence to the employee in charge of substation activities to receive 

information on special system conditions affecting employee safety. 

5.3 Non-employees who are performing work within the substation shall contact the local Substation 

Supervisor and inform the Supervisor of the type and duration of the work prior to starting work. 

5.4 Any abnormal condition SHALL be reported promptly as follows: 

5.4.1 System electrical equipment concerns discovered at any location SHALL be reported to 

the appropriate Electric Dispatch Center. 

5.4.2 Security concerns SHALL be reported to Security. 
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